
How to Place an Order 
  

1. Click on any of the links shown below.  For example ‘About Café Bronte’. 
2. Login to your account (if you don’t have an account set up then see ‘How to set up an account’ 

in FAQ’s). 
3. Click ‘Home’ to get back to the page shown below. 
4. Click on a product category for example ‘Buy Shortbread’. 

 

 
 

5. Add in number of cases required (minimum order is 6 cases and orders must be in multiples of 
6 - which can be mixed across all the biscuits). 

 

 



 
6. Click ‘Buy’ 
7. To add more cases to your order click on the ‘Return to order more’ and your selected 

products i.e. Dunking Bars. 
 

 
 

8. If you try to complete the order without the correct quantities a warning in red appears at 
the top of the screen. 

 
 

 
 



9. Once you have entered the correct quantity you will be taken to the Shopping Basket summary 
screen. 

10. To proceed click ‘Checkout’ 
 

 
 

11. Check that the invoice and delivery addresses are correct.  If not, then you can 
‘Edit/Delete/New’ at the bottom of the page. 

 

 
 

12. Click ‘Make Payment’ 
 
 



13. You will then see this screen 
 

 
 

14. Enter your details as requested.  Please note that once you click ‘Continue’ you will be taken to 
another screen where you can cancel your order before it is placed. 

 

 
 

15. Click ‘Continue’ to place order or ‘Cancel’ to cancel it. 
 
 
 
 



16. Once your payment method has been authorised you will see the following screen 
 

 
 

17. If you click on ‘View order details’ you will see the following screen. 
 

 
 

18. You will then receive an order confirmation email which you can print off and use as your 
invoice. 

 


